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Summary of Benefits for Full-Time Staff

Updated and Revised 11/09
Medical Insurance

Biweekly Payroll Deductions:
· Single coverage ($34.27) covers the employee only.

· [image: image2.wmf]Family coverage ($73.60) covers the employee plus one or more family members.

· Plan includes prescription drug benefits and limited vision care.
Life Insurance

· Each full-time employee is automatically enrolled in a $25,000 policy.

· Employees may also opt to purchase voluntary life insurance.
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Dental Insurance

Biweekly Payroll Deductions:  

· Single coverage ($10.19) 

· Family coverage ($30.46) 
Long-Term Disability

· Each full-time employee is automatically enrolled in LTD, which pays benefits after missing 90 days of work due to a total or partial disability.

· Plan covers approximately 60% of your monthly income.
Short-Term Disability
· Employees may purchase short-term disability insurance.
Vacation
Schedule available to 40 hour employees (Excluding certain positions where vacation is built in to schedule)

· 40 hours (5 days) after working 6 months full-time

· 40 hours (5 days) after working 12 months full time

· 80 hours (10 days) after each anniversary date following 2-5 years

· After each anniversary date following 6-10 years, 2 weeks plus one day for each year is available
· After each anniversary date following 11-15 years, 3 weeks plus one day for each year is available
· After each anniversary date following 15 or more years, 4 weeks of vacation available

Schedule available to 32 hour employees:  Prorated to 80% of the schedule above.
Personal and Sick Leave

· Full-time employees accumulate 8 hours per month up to 960 hours.

· See personnel policy manual for specific guidelines of when it can be used.
Holidays

Benefits available to full time employees (Excluding certain positions where holidays are built in to schedule).
· 9 Holidays observed (New Year’s Day, Good Friday, Memorial Day, Independence Day, Labor Day, Thanksgiving Day, Friday after Thanksgiving, Christmas Eve and Christmas Day)
Retirement Plan
Qualified Employees are automatically enrolled in the TCH Pension Plan.

· Non-contributory plan
· [image: image4.wmf]TCH contributes an amount equal to 9% of employee’s gross annual pay after one year of employment.
· Voluntary 403B plans are also available.
Section 125 Benefit / Premium Only Plan
Under this program, you will be able to pay for your insurance coverage by payroll deduction before federal income and social security taxes are withheld.  This means you pay less tax and have more money to spend and save.
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Educational Assistance
Eligible employees will have at least one year of service and a positive recommendation by their supervisors.
Relocation
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TCH offers relocation reimbursement.  This is determined by the President and on an individual basis.

Staff Housing and Utilities

Live-in Houseparents are provided with free housing and utilities.  
Voluntary Cancer Insurance, Emergency/Accident Insurance
Employees may purchase voluntary plans to be deducted from payroll. 

*Disclaimer:  This document shall not serve as a binding contract for eligibility or offer of employment or benefits.  Each employee must enroll with the HR Manager on a timely basis.  
